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The latest and greatest screenplay formatter in the world!!

Formatting a Screenplay

Do you know exactly how to format a screenplay? Have you tried pressing the Tab key to get your margins right? Well, that time is over. You don’t even have to know how to format a screenplay to use this program. It does all the hard work for you, enabling you to just write.

All of this is done in the familiar interface of Word 97. And, what’s more, the formatter itself is a Microsoft Word 97 template, which means that it won’t take over Microsoft Word, it will actually work in unison with it, letting you still use Word normally.

The Simply Screenplay Toolbar
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As you can see, the toolbar uses pictures (as well as text) to represent tasks that Simply Screenplay can perform. It is necessary to understand the meaning of the pictures (and text) before the formatter can be used to its full potential.

The first group of pictures represent the various styles that Simply Screenplay allows you to use to correctly format your screenplay. The pictures and the styles they apply to are as follows:
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Scene Heading

[image: image4.png]


Action

[image: image5.png]


Character
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Parenthetical
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Dialogue
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Transition
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Side-by-Side Dialogue

You can also access the styles by using keyboard shortcuts. The shortcuts are as follows:



Scene Heading:

Alt-S



Action:



Alt-A



Character:


Alt-C



Parenthetical:


Alt-P



Dialogue:


Alt-D



Transition:


Alt-T



Side-by-Side Dialogue:
Alt-B

Another useful key to remember is the F9 key (located at the top of the keyboard). This key is used to change to another style other than the one guessed by the formatter. For instance, if you wish to type a line of dialogue directly following the Scene Heading, without typing a line of Action, you can press the F9 key, and be taken directly to the Character style.

The F9 key will change from the following to the following:



Scene Heading

Character



Dialogue


Character



Character


Parenthetical



Action



Action

Please note that the F9 key must be pressed INSTEAD of the Enter key.

Note about Side-by-Side Dialogue:

Side-by-Side Dialogue is what you should use when you have two characters talking at the same time. In order to use it, click on the relevant button on the toolbar.

Simply Screenplay will insert a table with two columns. You need to type your dialogue into the table, with one character in each cell of the table. Make sure you do NOT change the styles inside the table, they are there for a reason.

The next group of pictures relate to the actual formatting of your screenplay after it has been typed in. The pictures and what they do are as follows:
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Add Scene Numbers - This command will add scene numbers to all of the scene headings in your screenplay. It will change the style name from ‘Scene Heading’ to ‘Numbered’. It will place the scene numbers to the left and right of the scene heading.

In order to use this feature, it is necessary to type in the number you wish the formatter to begin at. For instance, if you have already numbered some of your scenes, then you wrote more scenes following them, and your last scene number was 32, you will need to start at 33, otherwise the formatter will give you two identical scene numbers (ie. two 32’s), and that isn’t good.
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Insert Title Page - This will add a title page at the beginning of your screenplay. It is then up to you to add the relevant information by clicking with the left mouse button on any of the ‘fields’ on the title page, and typing whatever needs to be typed. It will also add page numbers to your screenplay, beginning from the first page of your screenplay, rather than the title page.
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Complete Format - This simply does a complete format of your screenplay, inserting a title page and adding scene numbers. It basically means that you only have to click on one button instead of two. Therefore, it is quite pointless, and hence has been disabled in this version of Simply Screenplay.

The next group of buttons relate to changing the actual script type of your screenplay. You may decide that you wish to write a sitcom instead of a screenplay, or vice versa. The two buttons in this group change the styles to sitcom/screenplay format.

The next group of pictures relate to the re-writing section of actually writing a screenplay. In order of occurence in the toolbar:
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Change Character Name - Sometimes, you may decide to change the name of a character from ‘JESSIE’ to ‘JULIE’, or something similar. This toolbar button allows you to do just that. However, in this version, it will only work with one-word character names. In other words, you can change the name ‘PHILIP’, but you cannot change the name ‘OLD MAN’.
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Scene/Sequence Shuffle - Have you ever written a scene or sequence, and later decided it would probably be better somewhere else? Many writers prefer to lay out their structure on       3 x 5 cards before they start writing, so they can see their story at a glance, and change the order if they need to. Basically, this toolbar button is similar to using 3 x 5 cards, in that it lets you ‘drag’ entire scenes into the order that you think is best.
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Page View - This button is only used to return to your screenplay from the Scene/Sequence Shuffle screen.

The next group contains one button, Scene Report. Basically, this does just as it says. It generates a Scene Report for your screenplay. Unfortunately, at the moment, it will not work if you have numbered your scenes.

It will actually create a NEW Word document, and place your Scene Report in the new document, rather than adding it to your screenplay. If you wish to print it up, you only need to print one document, making it a lot easier.

The last group contains only one button:
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Password Protect - If you would like to protect your screenplay from prying eyes, or from accidental changes, you may like to add a password. That is where this button comes in. Your screenplay will automatically be saved, so it is best to use this feature the first time you save your screenplay, and then to stay clear of it.

It is also possible to access all of the toolbar features through the Simply Screenplay menu, which can be found to the extreme right of the menu bar, and looks like this:
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There is also an autotext feature in Simply Screenplay. What this means is that you can add a character or location name to the list, and that name can be inserted from then on with just a click of the mouse.
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To add a character or location, simply highlight the word (s) you wish to add, and then click on the button ‘Add Character/Location’. You will be presented with a dialog box. You should only need to click on the button that says ‘Add’ in the dialog box, and the entry will be added to the list.

Then, to insert the word or words from the list, you click on the ‘Insert’ button on the toolbar, and you will be presented with a pop-up menu, and you can click on what you want to insert.

Alternatively, you can type the first few letters of the word (s) that have been added to the autotext list, and Simply Screenplay will guess which word (s) you are typing, and present you with a pop-up menu.

Please note that you can only insert an autotext item in the same style type as when you inserted it. For instance, if you added the character name ‘FRED’ to your list, you would not be able to insert this as autotext in the ‘Scene Heading’ style, unless you also added the Scene Heading ‘FRED’, which would be kind of silly.

Future Features

In future updates of Simply Screenplay, the following features will be added:

· the ability to print hole markings on each page, so that you know where to punch holes when wanting to bind your screenplay (this feature is actually available in version 2.5, but it means you are unable to number scenes).

· The insertion of MORE’s and CONTINUED’s to dialogue which spills over onto the next page. Also, the automatic insertion of (CONTINUED) when a scene goes onto the next page. You are able to use the styles box in Microsoft Word 97 if you wish to add (CONTINUED), but it is very tedious to have to type that at the bottom of every page.

· The ability to turn certain features off, such as to only add scene numbers to the right of the page, or to start numbering pages from a number other than one, and so on.

Special Thanks to:

Guy R. Mazzeo
for suggesting changing the style ‘Heading 2’ to ‘Scene Heading’




for suggesting keyboard shortcuts for each style

Charles Deemer
for providing a link to my Internet site - this increased the number of




accesses to my page by about 500%.

ScriptThing

for giving me the idea to create my own screenplay formatter (I can’t




believe they charge $300 for something that I can do for $0.00!)

Jenni Beadle

for giving me assistance with some of the WordBasic programming.

Disclaimer

This product is freeware, and as such, does not require payment. But, please do not distribute this screenplay formatter to others. I would like to know exactly who is using this formatter, so, if others would like a copy of this formatter, they can contact me at a_symons@hotmail.com, or even visit my web site at http://www.alphalink.com.au/~bcae/ (Simply Screenplay is at http://www.alphalink.com.au/~bcae/simply.htm) This site contains all of the screenplays and scripts that I have written, as well as details of this screenplay formatter.

Thank you for using this product.

Andrew Symons

a_symons@hotmail.com
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